Phu luc 1

Cic biéu miu dung chung cho cac quy trinh giai quyét cong viéc noi bo
(ngoai thu tuc hanh chlnh) trong linh vue Van héa va Thong tin thudc tham
quyen giai quyet cua UBND quan Ha Pong, thanh pho Ha Noi
(Kém theo Quyét dinh s6: 268 YOP-UBND ngay 01/7/2024 ciia UBND qudn Ha Pong)

UBND QUAN HA PONG
TEN PON VI

BM-01/CVNB
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

Ha Déng, ngay  thang  nam 20......

GIAY TIEP NHAN HO SO VA HEN TRA KET QUA

Ti€p nhan ho so cua: ........
Piachi: ...l

So dién thoai: .....vvvven...

.............................................................

............................................................

......... Email: ..o,

NOi dung yeu CAu GIai QUYEE: ....eeereee et

Thanh phan hd so nép gém:

..................................

S6 luong hd so:..............

----------------------------------------------------------------

Thoi gian giai quyét hd so la: ............... ngay

Tho1t gian nhan ho so: ....g10....

phut, ngady ... thang ...nam....

Thoi gian tra két qua giai quyét ho so:... gio..., phit, ngay ... .thang....nam....

NGUOI NOP HO SO
(Ky va ghi ro ho tén)

NGUOI TIEP NHAN HO SO
(Ky va ghi r6 ho tén)



UBND QUAN HA PONG

TEN PON VI

Ha Dong, ngay

BM-02/CVNB

thang

nam 20

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

PHIEU KIEM SOAT QUA TRINH GIAI QUYET CONG VIEC

Co quan gial QUYEE N0 SOT ....vuneei e

Co quan ph6i hop gidi quYEt N0 SO: .....vveiiei e

Tén co quan/ca Thoi gian giao nhin ho so Két qua Ghi chu
nhéan giai quyet
1. Giao: | ... gi0....phtt, ngdy ... thadng ... nam......
Nguwoi giao Ngwoi nhan
2. Nhan:
1. Giao: | .. gi0....phtt, ngay ... thang ... nam......
Ngwoi giao Nguwoi nhan
2. Nhan:
1. Giao: | ... gi0....phtt, ngdy ... thadng ... nam......

2. Nhan:

Ngwoi giao

Ngwoi nhan
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Phu luc 2
Danh muc cic quy trinh giai quyét cong viéc ndi bd (ngoai thi tuc
hanh chinh) trong linh vue Vin héa va Théng tin thudc thim quyén giai
quyét cia UBND quin Ha Pong, thanh phé Ha Ni
(Kém theo Quyét dinh s6: 2681/0P-UBND ngay 01 /7/2024 ciia UBND qudn Ha Péng)

TT Tén quy trinh ndi bd giai quyét cong viéc Ky hiéu

1 | Chép thuan t6 chtic biéu dién nghé thuat CV-01/VHTT

2 | Quy trinh ban hanh Ké hoach kiém tra cong tac CV-02/VHTT
quan 1y va to chic L& hoi.
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Phu Juc 3
Noi dung cac quy trinh giai quyét cong viéc noi bo (ngoal thu tuc

hanh chinh) trong linh vic Vin héa va Thong tin thujc thAm quyén giai

quyet cua UBND quan Ha Dong, thanh pho Ha Noi

(Kém theo Quyét dinh s6: 2681/0P-UBND ngay 01 /7/2024 ciia UBND qudn Ha Péng)

1. Quy trinh chép thuin t6 chic biéu dién nghé thuit (CV-01/VHTT)

1 | Muc dich:
Quy dinh vé trinh tw va cach thie gidi quyét cong viée kiém tra, ra soat, xac
nh4n ndi dung biéu dién nghé thuat
2 | Pham vi:
Ap dung dbi voi:
- C4c t6 chite, ca nhan ¢6 nhu cau td chirc hoat dong biéu dién ngh¢ thuat trén dia
ban quan thudc d6i twong cap phép theo thim quyén cia UBND quéan Ha Pong.
- Lanh dao, cong chiic ciia phong Van hoa va Thong tin quan Ha Dong.
3 | Noi dung quy trinh giai quyét cong viéc
3.1 | Can ctr phap ly
- Nghj dinh s6 144/2020/ND-CP ngay 14/12/2020 cua Chinh phil quy dinh vé hoat
dong ngh¢ thuat biéu dién.
Quyét dinh so 2717/Qb-UBND ngay 23/6/2021 cua UBND thanh ph6 Ha Noi vé
viéc uy quyen mét s6 noi dung quan ly nha nude linh vye nghé thuat biéu dién
thudc thdm quyén ctia UBND thanh phd Ha Nai.
3.2 | Cac tai liéu phuc vu giai quyét cong viéc Ban | Ban sao
chinh
- Pon dé nghi t6 chirc hoat dong biéu dién nghé thuat X
- N6i dung, chuong trinh danh muc biéu dién ngh¢ thuat X
3.3 | S6 lwong
01 bo.
3.4 | Thoi gian xir ly cong viéc
06 ngay lam viéc.
3.5 | Noi tiép nhan ho so va tra két qua
- | Noi tiép nhan: Tai phong VH&TT (phong 536) - UBND quéan Ha Pong (giri truc
tiép hodc buu dién).
- | Noi tra két qua: Tai phong VH&TT (phong 536) - UBND quan Ha Dong hodc buu
dién (néu t6 chirc, ca nhan c6 nhu cau).
3.6 | Quy trinh xir ly cong viéc
TT Trinh ty thuc hién DPon vi Don vi | Thoi gian Két qua
chii tri | phoi hop
B1 | Nop ho so Trong gio
hanh chinh
B2 |Coéng chiac dugc giao | Phong T6 chtic, | Trong gid | BM-01/CVNB
nhiém vu lam cong tac | VHTT canhan | hanh chinh
van thu ghi gidy tiép nhan dé nghi
hoé so, hen ngay tra két chap
qua thuan to




chirc biéu
dién nghé
thuat

B3

Lanh dao phong phan
cong xu ly sau khi tiép
nhan ho so

Phong
VHTT

X

0,5 ngay

BM-02/CVNB

B4

Cong chic chuyén mon
thuc hién ndi dung kiém
tra, ra soat hd so dé nghi
chap thuan t6 chuc biéu
dién nghé thuat.

+ Néu hd so du diéu kién
dé chip thuan thi cong
chitc chuyén moén ky
nhdy, trinh Lanh dao
phong VH&TT kiém tra,
ky xac nhin theo Budc 5.

Phong
VHTT

0,5 ngay

BS

Lanh dao phong kiém tra,
ndi dung (Ky xac nhan cta
lanh dao phong VH&TT)

Phong
VHTT

0,5 ngay

B6

Cong chuc dugc giao
nhiém vu lam cong tac
van thu chuyén vin thu
UBND quéan trinh Lanh
dao UBND quan dé nghi
chap thuan to chuc biéu
dién nghé thuat (ky Xac
nhan cua lanh dao UBND
quan).

Phong
VH&TT

Van thu
UBND

quan

0,5 ngay

B7

Lanh dao Quan kiém tra,
ky dé nghi chap thuin t6
chtic biéu dién nghé thuat.
(ky x4c nhan cua lanh dao
UBND quan)

UBND
quan

Lanh dao
UBND
quan

03 ngay

B8

Van thu UBND quéan
chuyén van thu phong
VH&TT Tkét qua dé nghi
chap thuan t6 chuc biéu
dién nghé thuat.

Van thu
UBND
quan

Phong
VH&TT

0,5 ngay

B9

Van thu phong VH&TT
tra két qua dé nghi chap
thuan to chtc biéu dién
ngh¢ thuat choTd che, ca
nhan dé nghi.

Phong
VH&TT

T6 chuec,
ca nhan
dé nghi
chap

thuan to
churc biéu
dién nghé
thuat

Gio0 hanh
chinh




Biéu mau/Tai liéu

BM-01/CVNB.

BM-02/CVNB.

Ho so luu

Thanh phan ho so theo muc 3.2 (cac gidy to can luu trit theo quy dinh).

BM-01/CVNB.

BM-02/CVNB.

BM-03/CVNB.




. N ) N MAu s6 01
..(1)... CONG HOA XA HQI CHU NGHIA VIET NAM
: Poc lap - Tw do - Hanh phic
SO: ...
VIv: Thong bdo hoat dong ... , ngay ... thang ... nam
biéu dién ngh¢ thuat

Kinh gii: ... (2)...

Can ctr Nghi dinh s6 .../20.../ND-CP ngay ... thang ... ndm ... ciia Chinh
pht quy dinh vé hoat dong nghé thuat biéu dién, ... (1)... thong bao hoat dong
biéu dién ngh¢ thuat nhu sau:

1. Thong tin vé hoat dong biéu dién ngh¢ thuat: ...

-Déi v6i hoat ddng t6 chirc biéu dién ghi 1 tén, ndi dung chinh.

-Pbi véi hoat dong t6 chic cudc thi, lién hoan cac loai hinh ngh¢ thuat
biéu dién ghi 6 tén, chu dé, hinh thurc, loai hinh nghé thuat biéu dién, ndi dung
chinh, danh hi¢u, giai thuong, thanh phan ban gidam khao cia cudc thi, lién hoan.

-Pbi v6i hoat dong to chire cude thi ngudi dep, nguoi mau ghi 13 tén hinh
thure, ndi dung chinh, danh hiéu, giai thudéng, thanh phan ban giam khao cta
cuoc thi.

2. ThOi GIAN t0 CHUC: ..vuvveveveerieeeeeeeeeee ettt sn s

3. Dia M t0 CHTC: ... (3) evuivreeeeieeeeieeieeeeeeee e s eses st

4. Dy kién thanh phan, s6 luong ngudi tham du: .........ccveeeeverveverereennn,

5. Nguoi chiu trach nhi€ém chinh ndi dung: ...

6. Thong tin lién quan:

-Co quan, td chire, ca nhén lién két (néu co);

-Viéc ton vinh, vinh danh danh hiéu ctia ¢4 nhan, t6 chtrc (néu co).

Ta1 [IEU K€M theo: ... (4) vveiiie e

Chung t6i cam két thuc hién ding nhiing noi dung ding ky trén theo cac
quy dinh cua phap luat hién hanh va c6 trach nhiém:

-Chép hanh quy dinh tai Nghi dinh s6 .. ./20.. /ND-CP ngay ... thang ...
nam ... cia Chinh phu quy dinh vé hoat dong ngh¢ thuat biéu dién;

- Tuan tha quy dinh vé bao dam an ninh, trdt tu an toan x3 hoi, moi
truong, y t& va phong, chdng chay nd, cac diéu kién khac theo quy dinh cia
phap luat ¢ lién quan trudce va trong qua trinh to chirc biéu dién nghé thuat./.

Noi nhén: CO QUAN/TO CHUC/CA NHAN THONG BAO
- Nhu trén; (Ky, ghi ro ho tén, dong ddu)
- Luu: .

(1) Co quan, to chtrc, c4 nhan thong bao.

(2) Co quan nha nudc c6 tham quyén tlep nhén thong béo hoat dong biéu dién nghé thuat
(3) Pia chi khu vire/co s6 t6 chire biéu dién nghé thuat.

(4) Thanh phan hé so thuc hién thi tuc hanh chinh va cac tai liéu khac (néu co).



Mau sb 02
..(1)... CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic
SO: ...
VIv: Bé nghi to chitc bieu ... , ngay ... thang ... nam ...
dién nghé thuat

Kinh gti: ... (2)...

Can ctr Nghi dinh sO .../20.../ND-CP ngay ... thang ... nam ... cia Chinh
ph~ﬁ quy dinh vé hoat dong ngh¢ thuat bi€u dién, ... (1)... d€ nghi t6 chirc biéu
dién ngh¢ thuat nhu sau:

1. Tén chuong trinh biéu dién nghé thuat (tén nudc ngoai néu co): .......

2. TROT ZIAN 10 CHTIC: ...ttt

3. Dia di8m t0 ChTC: ... (3) cvieeeeeeieeeeeeeeeeeeeeeee et ee e st

4. Dy kién thoi gian, dia diém to chirc duyét chuong trinh:....................

5. Ngudi chiu trach nhi€ém chinh ndi dung: ..........cooceevviiiiii i,

6. Thong tin lién quan:

- Co quan, td chirc, ca nhén lién két (néu co);

- Viéc ton vinh, vinh danh danh hiéu ctia c4 nhan, to chuc (néu co).

Tat iU Kem theo: ... (4) v

Chung t6i cam két thuc hién ding nhitng ndi dung ding ky trén theo céc
quy dinh cua phap luat hién hanh va c6 trach nhiém:

- Chap hanh quy dinh tai Nghi dinh s6 .. ./20.. /ND-CP ngay ... thang ...
nam ... cia Chinh phu quy dinh vé hoat dong ngh¢ thuéat biéu dién;

- Tuan thu quy dinh vé bao dam an ninh, trat tu an toan xa hoi, moi
truong, y t€ va phong, chong chdy nd, cac diéu kién khac theo quy dinh cua
phap luat cé lién quan trudce va trong qua trinh t6 chirc bi€u dién ngh¢ thuat./.

Noi nhin: TO CHUC/CA NHAN PE NGHI
- Nhu trén; (Ky, ghi ro ho tén, dong dau)
- Luu: ...

(1) Té chirc, ca nhan d& ngh.

(2) Co quan nha nuée c6 thim quyén chap thuan t6 chirc biéu dién nghé thuét
(3) Dia chi khu vie/co so to chie biéu dién nghé thuat.

(4) Thanh phan hé so thuc hién thi tuc hanh chinh va cac tai liéu khac (néu co).



MAu s6 03

(D). CONG HOA XA HOQI CHU NGHIA VIET NAM
we(2)... Poc lap - Tw do - Hanh phuc

S6: ... , ngay ... thang ... nam ....
V/v: Chap thuén t0 chirc
biéu dién nghé thuat

Kinh gui: ... (3) ...

Can ctt Nghi dinh s6 .. ./20.. /ND-CP ngdy ... thang ... nAm ... ctia Chinh
phu quy dinh vé hoat dong nghé thuat biéu dién;

Tra 101 van ban sb ..., ngdy...thdng...ndm... cta ... (3) ... d& nghi t6 chirc
biéu dién nghé thuat, ... (2) ... chap thuan ... (3) ... t6 chirc biéu dién nghé thuat
nhu sau:

1. Tén chuong trinh biéu dién nghé thuat (tén nudc ngoai néu co):

2. THOT ZIAN 10 CHTC ...ttt

3. Dia 1M 10 CHTC: (4)..vveeeeeeieeeeeee ettt

4. N6i dung chuong trinh biéu dién nghé thuat: ... (5).oceeeeveeeeeeieeeeeereeen,

6. Thoi gian, dia diém duyét chuong trinh (Néu €O): ...vvvveveeeeeeeeeeeeeeeeeea,

....... (3) ... ...co trach nhiém:

- Chap hanh quy dinh tai Nghj dinh sé .. ./20.. /NB-CP ngay ... thang ...
nam ... caa Chinh pha quy dinh vé hoat dong nghé thuat biéu dién;

- Tuéan thu quy dinh vé bao dam an ninh, trat tu an toan xa hoi, moi
truong, y t& va phong, chdng chay nd, cac diéu kién khac theo quy dinh cua
phap luat ¢6 lién quan trudc va trong qua trinh to chirc biéu dién nghé thuat;

- Béo c4o ... (2) ... viéc thuc hién nhiing noi dung da dang ky va cac kién
nghi cu thé (néu c6) sau khi két thic chuong trinh biéu dién nghé thuat..

Noi nhin: THU TRUONG/PAI DIEN CO QUAN
- Nhu trén; (Ky, ghi ro ho tén, dong dau)
- Luu: ...

(1) Co quan chu quan.

(2) Co quan nha nudc c¢6 thim quyén chip thuén t6 chirc biéu dién nghé thuat.
(3) Tén, thong tin t chirc, c4 nhan té) chtrc biéu dién nghé thuat

(4) Pia chi khu vuc/co s6 t6 chirc biéu dién nghé thuat

(5) Kich ban, danh muc tac pham gin voi tac gia dugc chip thuin.
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2. Quy trinh ban hanh K& hoach kiém tra cong tic quan Iy va to chic

L& hoi (CV-02/VHTT)

1 | Muc dich
Quy dinh vé trinh ty thuc hién xay dung K& hoach ki€ém tra cong tac
quén 1y va t6 churc 1€ hoi trén dia ban quan Ha Pong.
2 | Pham vi
Ap dung dbi vé6i cac don vi, to chirc, ca nhan c6 lién quan dén cong
tac quan 1y va to chirc 1€ hoi trén dia ban quan Ha Pong.
3 | Noi dung quy trinh gidi quyét cong viéc
3.1 | Co sé phap ly
- Luat Tin nguong, ton gido ngay 18 thang 11 nam 2016; ‘
- Nghi dinh s6 110/2018/ND-CP cua Chinh phu quy dinh vé quan ly va
to chure 1€ hoi.
3.2 | CAc tai liéu phuc vu giai quyét cong viéc Béan Béan
chinh sao
- K& hoach td chic L& hoi cia UBND quan Ha Bong X
- Danh sach céc don vi té chic L& hoi X
3.3 S0 lwgng
01 bo.
3.4 N A n
Thoi gian xwr ly cong viéc
06 ngay lam viéc.
3.5 | Quy trinh xir ly cong viéc
TT Trinh tw Pon vi chii tri, | Pon vi phdi | Thoi Két
thuc hién nguoi thue hop gian qua
hién
Bl | Chuyén vién phu | Chuyénvién | Cacdonvi | 0,5ngay | 01
trach linh vuc du | Phong VH&TT | cd lién quan van
thdo van ban dé ban
nghi cac don vi
co lién quan cur
nguoi tham gia
Doan kiém tra
cong tac quan ly
va to chire 1€ hoi
B2 | Trinh lanh dao | Lanh dao phong | Vin thu 0,5 ngay 01
phong phé duyét VH&TT phong van
va ban hanh VH&TT ban
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B3 Céac don vi c6 Cac don vi ¢b Chuyén 0,5 ngay
lién quan c6 van lién quan vién phong
ban ctr nguoi VH&TT
tham gia Poan
kiém tra cong tac
quan 1y va t6
chure 18 hoi
B4 | Chuyén vién phu| Chuyén vién 0,5 ngay 01
trach linh vuc | phong VH&TT van
xdy dung Du ban
thao Ké hoach
kiém tra cong tac
quan 1y va to
chue 1€ hoi
B5 | Trinh 1anh dao | Ldnh dao phong | Vanthu | 0,5 ngay 01
phong VH&TT VH&TT phong van
kiém tra, ky nhay VH&TT ban
trudc  khi trinh
Lanh dao UBND
quan phé duyét
B6 | Lanh dao UBND | PCT UBND Van thu | 02 ngay 01
quan phu trach | quan Ha DPong phong van
linh vuc VH-XH VH&TT va ban
ky phé duyét Van thu
UBND quéan
B7 | Van phong | Vin thu Van Phong 0,5ngay Van
HDND va UBND phong VH&TT ban
quan phat hanh | HDND&UBND phat
van ban quan hanh
B8 | Phong VH&TT | Chuyén vién 0,5ngay |Vian
luu trt van ban | phu trach va ban
theo quy dinh van thu phong luu

VH&TT
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